Dear Parents,

Time has a way of passing very quickly and before long, your child’s Bar/Bat Mitzvah will be here. Your child’s Bar/Bat Mitzvah is a formal declaration that he/she wants to be part of the Jewish people and is willing to live his/her life as an adult Jew according to the teachings of Judaism. This is a serious commitment, one that is basic to Jewish survival.

We want to help make your child’s Bar/Bat Mitzvah a significant and memorable experience. This manual contains timetables, worksheets, and information that you need to plan a worry-free simcha.
Your child has already received an excellent Jewish education in the Jacob N. Lipman Religious School. He/She has learned traditions and rituals practiced in our services. When it is time for tutorial Bar/Bat Mitzvah lessons to begin, your child should already feel comfortable participating in services. It is required that children in the seventh grade attend Shabbat morning services while school is in session. We strongly encourage you to attend services with your child. It will strengthen your child’s knowledge and help all of you feel comfortable in the synagogue and with the service.

Please read this manual carefully. We’ve strived to include all of the information you need and will notify you if anything changes. This manual is also available on the Temple Web Site.  If you have any questions, feel free to contact the Temple.

We wish you and your family a hearty Mazel Tov on this joyous event. Relax and enjoy this special day in your child’s life. 

Rabbi Joshua Cohen


President Bob Fishman


Administrator Deb Kirsch

Some of the Basics

Scheduling

Bar/Bat Mitzvah celebrations are scheduled approximately two years in advance. You will be notified of the date chosen for your child.  Bar/Bat Mitzvah ceremonies are held on Shabbat morning.  If you have special requests or issues regarding the date or time of your ceremony, please consult with the Rabbi. 

Financial Obligations

Tutorial lessons begin nine months before the date of the Bar/Bat Mitzvah. By that time your child will be assigned a tutor and: 

· All outstanding balances from the previous fiscal year must be paid in full.

· The $750 for the Bar/Bat Mitzvah tutor must be paid in full.

· 50% of the dues and tuition for the current year must be paid, or a monthly payment schedule must be agreed upon with the treasurer, in order for you to be considered in good financial standing in accordance with the Temple by-laws.

Failure to meet any of these obligations will result in your child not starting lessons on time and can affect the date of the Bar/Bat Mitzvah.
Religious School Requirements

Bar/Bat Mitzvah candidates must successfully complete six years of Religious School or the equivalent. When a student begins the third grade of Religious School we require attendance at Shabbat morning services and/or Junior Congregation. The school will hand out the required schedule at that time.

When your child attends Junior Congregation, they learn the components of the service. This will help your child to better prepare for his/her participation in the service. It is also required that, in recognition of the privilege of celebrating Bar/Bat Mitzvah in our congregation, all students complete their studies in our Religious School through graduation. We encourage our Religious School students to continue their Jewish education in some manner after graduation. If your child attends a Hebrew day school, Shabbat morning attendance must begin by fifth grade.

Studying to Become a Bar/Bat Mitzvah

Traditionally, a child becomes a Bar/Bat Mitzvah when he/she demonstrates his/her readiness and willingness to assume religious responsibility. This occurs during regular worship service on Shabbat. The child is expected to master skills that are necessary for participation in various aspects of the service, such as:

· Leading a portion of the service (usually the Musaf service and portions of the Torah service) 

· Reading from the Torah  

· Aliyah to the Torah  

· Chanting Haftorah

· Preparing a D’Var Torah (an essay of ideas based on the child’s Torah portion or Haftorah) or remarks about the significance of the day.

We encourage all children to assume the challenge of participating as much as possible. Expectations of child and parent should be clearly defined with the tutor at the beginning of the child’s lessons. Studying to meet these requirements is an obligation that belongs primarily to the student, although support from parents is essential. We recommend that parents attend as many lessons as possible. This will allow the parent to have a clear picture of the tutor’s expectations and the child’s progress.

It is important to remember that Bar/Bat Mitzvah lessons are scheduled in addition to, not in place of regular Religious School classes. Please help your child by seeing to it that a continuous study routine is made possible. Help guide him/her in budgeting time and juggling other activities to allow for Bar/Bat Mitzvah preparation, in order to lessen the feeling of being overwhelmed. 

The tutor will design the specific content and schedule of your child’s course of study. You should schedule individual sessions with the tutor ten months prior to the Bar/Bat Mitzvah date. Lessons should begin nine months prior to the Bar/Bat Mitzvah date. Lessons are initially 30 minutes long and may extend to 45 minutes during the last few weeks before the Bar/Bat Mitzvah. Approximately two months before the Bar/Bat Mitzvah date, lessons should take place on the Bima. It is imperative that parents monitor the study and progress of their child. It is also important that you and your child feel comfortable with the mechanics of what’s happening at the Bima during the Saturday morning service.

It cannot be overstated that attendance at Shabbat services helps to prepare the entire family for the Bar/Bat Mitzvah experience. The seventh graders already attend the Shabbat service as part of their requirement. It is important that you, as parents, attend the Shabbat service so that you can familiarize yourself with the pace and content of the service. It is recommended that Shabbat attendance be started as early as possible (prior to grade seven) in order for you to become as comfortable with our service as possible.

Family and Guest Participation

· Parents or Grandparents place the Tallit on their child at the foot of the Bima

· Child says the prayer for putting on the Tallit

· Parents recite the Shehechehyanu prayer with the Rabbi

· On Shabbat morning family and friends of the Bar/Bat Mitzvah will be honored with five Aliyot (persons called up to recite the Torah blessings)

· There are also other honors that may be made available to your family. These consist of Ark openings and closings as well as readings.

· At the beginning of the Torah service, a parent or designee will take the Torah from the Ark and pass it to the child, symbolizing the passage of the Torah from “generation to generation” – “L’dor V’dor”

· At the conclusion of the service the family gathers at the foot of the Bima for the benediction by the Rabbi.

Assignment of Aliyot (Honors)

· It is customary that siblings do not follow each other directly, nor should parents and children follow each other. An exception to this rule may apply to the last Aliyah before Maftir (Bar/Bat Mitzvah Aliyah). The Rabbi will review this with you during the time leading up to your simcha.

· Provide the Rabbi with a list of those you wish to honor at least three weeks prior to your simcha. Please submit names in both Hebrew and English, 

Service Schedule

· The Shabbat morning service begins at 9:30 AM, and lasts approximately 2 1/2 hours.

· Please arrive at the Temple 30 minutes before the scheduled service so you will have time to put out special kippot or displays and help the Rabbi identify those receiving honors. 

Recording the Event

Photography and video recording are not permitted anywhere in the Synagogue on Shabbat. If you wish to have memorable photographs or videos of your celebration you may come to the Temple on a weeknight before or after the event dressed as you would for the service and take pictures. 

· Schedule your photography session at least two weeks in advance with the Temple office.

· To be photographed holding or reading from the Torah scroll a representative of the Ritual Committee must be present and arrangements must be made in advance.

Decorum

· It is imperative that proper dress be adhered to on Shabbat. It is appropriate that all males wear sport jackets and ties. Females should wear a skirt or dress at the knees or below, with shoulders covered.  
· All Jewish males must wear a Kippah (skull cap), and a Tallit (prayer shawl) should be worn by anyone who has celebrated their Bar/Bat Mitzvah

· Any woman who ascends the Bima should wear a head covering 

· No food is allowed in the sanctuary. Chewing gum and eating during the service is prohibited.

· Guests with infants or small children should be tactfully informed about the length of the service, and asked if their youngsters can sit quietly through the service

· Parents should accompany their children if there is a need to leave and re-enter the Sanctuary

· It is especially important to remind your child’s friends that this is a significant ceremony, and that you know they will behave with consideration for their friend, other congregants, and the reverence of the sanctuary. Speaking to them directly, you will be communicating the importance of the service for your family, and they will take your request seriously.

· The Sanctuary has seating for 275 people. If you expect more than this number, please notify the Temple office so additional seating can be arranged. We anticipate approximately 40 regular congregants in attendance.

· It is encouraged that you invite the Rabbi and his wife to your reception

· We strongly urge parents of future Bar/Bat Mitzvah children to assist with ushering at a service prior to their simcha. Parents are expected to participate so that you can familiarize the family with the service and the proper decorum during the service. Ushers help guests find seats, open and close doors, provide Kippot, and assist in ensuring that services run smoothly.

Rules of Shabbat

In order to create and preserve a special atmosphere of religious celebration on Shabbat the following rules must be followed:

· Do not bring cameras or video equipment to the Temple on Shabbat. No professional photography or video recording is allowed on the temple grounds during Shabbat.

· Please turn off your cell phone prior to entering the building. If it needs to be on for emergency purposes, please be sure that the ringer is off. 

· No recorded or instrumental music is allowed in the Temple on Shabbat. Entertainment appropriate for Shabbat, such as a magician, M.C., or mime is permissible. Please review these acts with the Rabbi in advance to ensure that there will be no violation of Shabbat rules.

· If you are hosting a Saturday evening reception at the Temple, musicians must be informed that they may not bring instruments into the building and should not start playing until after Shabbat has ended. Please check with the Rabbi for the proper time to begin.

· Smoking is prohibited anywhere in the Temple

· The phone in the hallway should not be used on Shabbat, except in an emergency. This phone only accepts local calls.

· Deliveries (flowers, food, decorations, etc.) must be made before 12:00 noon on Friday. Nothing may be delivered or brought into the Temple on Shabbat. Nothing may be removed from the Temple until after Shabbat is over. Please make arrangements in advance with the custodians for storage and pick up of food, drink, gifts, and decorative materials, etc.

· Cooking is not permitted on Shabbat. Warming and reheating are allowed within certain guidelines. 

· No money may exchange hands on Shabbat. Please make appropriate arrangements with your caterer, accommodator, entertainer, etc.

· Candle lighting is not allowed on Shabbat, whether as decoration or as part of a ceremony

· Writing is forbidden on Shabbat. Pens, pencils, crayons, and electronic writing devices cannot be used for any purpose anywhere in the Temple.

· Electronic games are not allowed in the Temple on Shabbat.

Invitations

The correct starting time for services should be indicated on your invitation so your guests will be seated well before your child begins, thus eliminating a po​tential source of distraction. The Shabbat morning service begins at 9:30. The Temple address is: Temple Beth Emunah, 479 Torrey Street, Brockton, MA 02301. Directions to the Temple are available in the office for you to insert in your invitations. It is inap​propriate to place directions to a hotel or function hall anywhere in the Temple on Shabbat. Instead, if directions are required, we suggest they be included with your invitations.

Directions to Temple Beth Emunah:From Routes 93/128/3 follow Route 24 South

From Route 495 follow Route 24 North

From Route 24 take exit 17B – West (Easton)

Follow ¼ mile to lights (Cumberland Farms) and turn right onto Pearl Street. Follow ¾ mile to lights and turn right onto Torrey Street (Temple is on your left after turn). Turn left into the second driveway behind the Temple.

Gifts

· The Congregation, Sisterhood, Brotherhood, and USY will give each Bar/Bat Mitzvah child a gift during the service. Gifts will be presented by the Temple President or a designee.

· Please remind your child that it is appropriate to write thank you notes to these organizations just as he/she will do for all other gifts.

· If you are asked by friends or relatives to suggest a gift for your child, or if you are wondering what gift to give another child who is becoming a Bar/Bat Mitzvah, you might consult the Sisterhood Judaica Shop or one of the Jewish book stores in the Greater Boston area. It is particularly appropriate to give a gift with Jewish signifi​cance at such a religiously meaningful time. It is inappropriate to bring gifts to the Temple on Shabbat.

· To commemorate life cycle events, it is customary to make a donation to Tzedakah (char​ity). You may do this by contributing to one of Temple Beth Emunah's funds. We also encourage each child to make a Tzedakah donation from the gifts and/or money that he/she receives. If you need assistance in directing your donation, please contact the Rabbi. You may also want to donate a portion of leftover food from your affair to a local soup kitchen or food shelter. 
Catering Your Affair

The Kiddush and/or festive meal in celebration of your child becoming a Bar/Bat Mitzvah is an extension of the religious function itself. It should have the character of a S'udah Shel Mitzvah (a meal celebrated in honor of a Mitzvah which is considered to be part of that Mitzvah) and therefore, it should be Kosher. While there is a religious obligation to provide food for your guests, there is no requirement for an elaborate meal or reception.
Temple Beth Emunah encourages all of its member families to host either formal or informal functions within the Temple. Please keep in mind that the Temple kitchen is strictly Kosher. Any food items brought into the Temple must be certified and labeled as Kosher. If you are serving a meat meal, all items must also be non-dairy. If you are in doubt as to whether an item is permissible, please check with the Rabbi. Any food served from the kitchen must meet the Temple's Kashruth requirements. Early in the decision process you should meet with the Administrator to discuss the various options for your reception and get answers to any questions you have regarding the rules and regulations of the kitchen. The information provided here is general and will serve only as an outline or guide.

· A list of caterers and bakeries that are approved by the Massachusetts Va'ad Ha​Rabbanim (Rabbinic Council) is available in the Temple office.

· The selection of ven​dors from this list may be done without further discussion, however, before you en​gage any food supplier who is NOT on this list you must speak with the Rabbi.

· You should be aware that food service provided by a Temple-approved accommodator will require supervision by our in-house Mashgiach (supervisor). An hourly fee must be paid to the Temple for this service and payment must be made to the Temple in ad​vance of the event.

· Candy must also be Kosher. Please ask the Administrator for specific information regarding candies that are appropriate for use in the Temple.

· If you decide to hold your reception outside of the Temple, please keep in mind that the S'udah Shel Mitzvah should be Kosher. If you have any questions relating to this, please discuss them with the Rabbi early in the deliberation stages and before you engage a facility.

Oneg Shabbat and Kiddush
On Shabbat morning, there is a Kiddush after services. This is a time for the exchange of good wishes and for socializing among the diverse group of people who just shared the religious experience of praying together. At the conclusion of the service, following the benediction, the Bar/Bat Mitzvah and his/her immediate family comes onto the Bima for Kiddush as long as the family is remaining in the Temple for Kiddush. A Kiddush cart is set up for this purpose before the service begins. It is appropriate for the Bar/Bat Mitzvah and/or family members to recite the blessings as a means of transition from the Shabbat service to the S'udah Shel Mitzvah.

It is traditional to sponsor the Kiddush for both your guests and the congregation together following the service. Please refer to the Temple Office for the various Kiddush options available. They will help you choose the plan that will best suit your needs.

Facilities and Financial Information

· All plans that relate to the Temple's facilities must be discussed with the Administrator two months prior to the function. A final discussion should be held two weeks prior to the function.

· Decoration of rooms or hallways that requires affixing materials to walls, doors, or floors should be discussed with the Administrator and custodial staff.

· Fresh floral arrangements for the Bima are NOT regularly in place. There are silk flowers available upon request. Provision for a fresh Bima floral arrangement is your responsibility. Please remember that no flowers can be delivered to the Temple after 12:00 noon on Friday, and no flowers can be removed from the Temple until Shabbat is over. After your simcha is over, you are encouraged to bring your flowers to homes of ill congregants, local hospitals, or nursing homes. In this way your flowers can serve as an additional mitzvah.

· Kippot, Tallitot, and chapel caps are provided by the congregation and are available at the entrance to the Sanctuary. If you wish, you may purchase or make special Kippot that will be made available in the Rotunda.

· You are welcome to provide special hand towels, soaps, or other items for the rest rooms.

· Handicapped access to the building is provided via a ramp at the rear of the auditorium. There are handicapped parking spaces available in this area also. The handicapped accessible bathroom is next to the regular rest rooms. Please notify the Temple office if you will have any handicapped guests so the staff can be waiting to assist them.

· In case of emergency, an AED is located outside of the Bride’s room across from the entrance to the Sanctuary.

· The coatroom is unmanned. Special arrangements may be made with members of our USY group to provide help in the coatroom during your function. Make these arrangements with the Administrator at least one month in advance. Please note that the Temple is not liable for lost or stolen items. 

· The Temple has a supply of Birkat cards (Grace after Meals). Please speak to the Administrator if you would like to use them.

· Temple Beth Emunah does not maintain a supply of linens. You should make arrangements with your caterer or accommodator for your linen or paper goods needs.

· The Temple maintains a supply of tables and folding chairs, including 72" round tables (seating 10 to 12), 60" round tables (seating 8 to 10), and 8' rectangular tables (seating 8).

· The Temple has a stock of meat and dairy dishes and silver​ware available for rental use in the building. These items are only available when using a Temple-approved accommodator. Please contact the Administrator 60 days in advance of your function for rental details.

· The Temple has one easel available for your use.

If you are hosting an Oneg Shabbat, Kiddush, luncheon, or evening reception at the Temple, please note the varying fee levels for room rental. Rental fees and security deposit are payable prior to the event. It is the policy of Temple Beth Emunah that all financial obligations be current no later than two weeks before the celebration of a Bar/Bat Mitzvah. All fees and rules are those that are in effect at the time of your function. See “Financial Obligations” on page 2.

After the Celebration

Often, parents look for a way to acknowledge those people who helped during Bar/Bat Mitzvah preparation, or those who added to the service in a special way, including the Rabbi, Educational Director or other members of the congregation. Information on making contributions to various funds in honor of individuals or groups is available in the Temple office.

An appropriate way to be recognized as an adult member of the Jewish Community is to be counted for a Minyan and to attend and participate in our services. At this time, your "young adult" should make a personal commitment to attend a Shabbat service or evening Minyan on Monday-Thursday, 7:30 PM in the Chapel, and/or Sunday morning service at 9:00 AM in the Chapel, once or twice each month. The Ritual Committee will also gladly assign parts in various services for him/her to lead.

Finally, please remember that the Bar/Bat Mitzvah ceremony is the continuation of a growing process for your child and your family. The values that are acquired through preparing for religious responsibility have their greatest impact in the years that fol​low this event. You should make it a point to attend services with your child, take part in Temple activities, and enroll your child in USY and post B’Nai Mitzvah programs. 
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